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DEPARTMENT  OF  EDUCATION 

(CFDA  No.:  84.255-A] 

Functional  Literacy  for  State  and  Local 
Prisoners  Program;  Notice  Inviting 
Applications  for  New  Awards  for  Fiscal 
Year  (FY)  1992 

Note  to  Applicants:  This  notice  is  a 
complete  application  package.  Together  with 
the  statute  authorizing  the  program  and 
applicable  regulations  governing  the  program, 
including  the  Education  Department  General 
Administrative  Regulations  (EDGAR),  the 
notice  contains  all  of  the  information, 
application  forms,  and  instructions  needed  to 
apply  for  a  grant  under  this  competition. 

Purpose  of  Program:  The  Functional 
Literacy  for  State  and  Local  Prisoners 
Program  provides  financial  assistance 
for  the  development  of  a  demonstration 
or  systemwide  functional  Hteracy 
program  for  adult  prisoners. 

This  program  can  help  further  the 
purposes  of  AMERICA  2000,  the 
President’s  education  strategy  to  help 
America  move  itself  toward  the 
National  Educational  Goals. 

Specifically,  the  program  can  contribute 
to  the  President’s  objective— as  stated  in 
Track  111  of  the  AMERICA  2000  strategy 
('Transforming  America  into  'A  Nation 
of  Students’  ”)— of  reviewing  current 
Federal  job  training  efiorts  and 
identifying  successful  ways  of 
motivating  and  enabling  individuals  to 
^  receive  the  comprehensive  services, 
education,  and  skills  necessary  to 
achieve  economic  independence.  The 
Functional  Literacy  for  State  and  Local 
Prisoners  Program  also  directly  supports 
National  Education  Goal  5 — ensuring 
that  every  adult  American  will  be 
literate  and  possess  the  knowledge  and 
skills  necessary  to  compete  in  a  global 
economy  and  exercise  the  rights  and 
responsibilities  of  citizenship. 

Eligible  Applicants:  (1)  A  State 
correctional  agency;  (2)  A  local 
correctional  agency;  (3)  A  State 
correctional  education  agency;  (4)  A 
local  correctional  education  agency. 

Deadline  for  Transmittal  of 
Applications:  July  21, 1992. 

Deadline  for  Intergovernmental 
Review:  September  19, 1992. 

Available  Funds:  $5,000,000. 

Estimated  Range  of  Awards:  $300,000- 
$500,000. 

Estimated  A  verage  size  of  Awards: 
$416,666. 

Estimated  Number  of  A  wards:  12. 

Note:  The  Department  is  not  bound  by  any 
estimates  in  this  notice. 

Project  Period:  Up  to  24  months. 

Applicable  Regulations:  (a)  The 
Education  Department  General 
Administrative  Regulations  (EDGAR)  as 
follows: 


(1)  34  CFR  part  74  (Administration  of 
Grants  to  Institutions  of  Higher 
Education,  Hospitals  and  Nonprofit 
Organizations). 

(2)  34  CFR  part  75  (Direct  Grant 
Programs). 

(3)  34  CFR  part  77  (Definitions  that 
Apply  to  Department  Regulations). 

(4)  34  CFR  part  79  (Intergovernmental 
Review  of  Department  of  Education 
Programs  and  Activities). 

(5)  34  CFR  part  80  (Uniform 
Administrative  Requirements  for  Grants 
and  Cooperative  A^eements  to  State 
and  Local  Governments). 

(6)  34  CFR  part  81  (General  Education 
Provisions  Act — ^Enforcement). 

(7)  34  CFR  part  82  (New  Restrictions 
on  Lobbying). 

(8)  34  CFR  part  85  (Govemmentwide 
Debarment  and  Suspension 
(Nonprocurement)  and  Govemmentwide 
Requirements  for  Drug-Free  Workplace 
(Grants)). 

(9)  34  CFR  part  86  (Drug-Free  Schools 
and  Campuses). 

(b)  The  regulations  for  this  program  in 
34  CFR  part  489. 

Selection  Criteria 

The  Secretary  uses  the  following 
selection  criteria  to  evaluate 
applications  for  new  grants  under  this 
competition. 

The  maximum  score  for  all  of  these 
criteria  is  100  points.  The  maximum 
score  for  each  criterion  is  indicated  in 
parentheses. 

The  regulations  in  34  CFR  489.20 
provide  that  the  Secretary  may  award 
up  to  100  points  for  the  selection  criteria, 
including  a  reserved  15  points.  For  this 
competition,  the  Secretary  distributes 
the  reserved  15  points  as  follows:  10 
additional  points  to  the  selection 
criterion  in  34  CFR  489.21(a)  (Program 
factors)  for  a  total  of  25  points  for  this 
criterion;  and  5  additional  points  to  the 
selection  criterion  in  34  CFR  489.21(b) 
(Educational  significance)  for  a  total  of 
20  points  for  this  criterion. 

(a)  Program  factors.  (25  points)  The 
Secretary  reviews  the  application  to 
determine  the  quality  of  die  proposed 
project,  including  the  extent  to  which 
the  application  includes — 

(1)  A  clear  description  of  the  services 
to  be  offered; 

(2)  A  complete  description  of  the 
methodology  to  be  used,  including  a 
thorough  assessment  of  all  offenders  in 
the  system  and  assessments  necessary 
to  identify  offenders  with  disabilities 
affecting  functional  literacy: 

(3)  Flexibility  in  the  manner  that 
services  are  offered,  including  the 
provision  of  accessible  class  schedules; 

(4)  A  strong  relationship  between 
skills  taught  and  the  literacy  and  skill 


requirements  of  the  changing  workplace; 
and 

(5)  An  innovative  approach,  such  as 
interactive  video  curriculum  or  peer 
tutoring  that  will  provide  a  model  that  is 
replicable  in  other  correctional  facilities 
of  a  similar  type  or  size;  and 

(6)  Staff  in-service  education. 

(b)  Educational  significance.  (20 
points)  The  Secretary  reviews  each 
application  to  determine  the  extent  to 
which  the  applicant  proposes — 

(1)  Project  objectives  that  contribute 
to  the  improvement  of  functional 
literacy; 

(2)  To  use  unique  and  innovative 
techniques  to  produce  benefits  that 
address  functional  literacy  problems 
and  needs  that  are  of  national 
significance;  and 

(3)  To  demonstrate  how  well  those 
national  needs  will  be  met  by  the 
project. 

(c)  Plan  of  operation.  (15  points)  The 
Secretary  reviews  each  application  to 
determine  the  quality  of  the  plan  of 
operation  for  the  project,  induding — 

(1)  The  quality  of  the  design  of  the 
project; 

(2)  The  extent  to  which  the  project 
includes  specific  intended  outcomes 
that — 

(i)  Will  accomplish  the  purposes  of  the 
program; 

(ii)  Are  attainable  within  the  project 
period,  given  the  project’s  budget  and 
other  resources; 

(iii)  Are  susceptible  to  evaluation; 

(iv)  Are  objective  and  measurable; 
and 

(v)  For  a  multi-year  project,  include 
specific  objectives  to  be  met,  during 
each  budget  period,  that  can  be  used  to 
determine  the  progress  of  the  project 
toward  meeting  its  intended  outcomes; 

(3)  The  extent  to  which  the  plan  of 
management  is  effective  and  ensures 
proper  and  efficient  administration  of 
the  project; 

(4)  The  quality  of  the  applicant’s  plan 
to  use  its  resources  and  personnel  to 
achieve  each  objective  and  intended 
outcome  during  the  period  of  Federal 
fimding;  and 

(5)  How  the  applicant  will  ensure  that 
project  participants  who  are  otherwise 
eligible  to  participate  are  selected 
without  regard  to  race,  color,  national 
origin,  gender,  age,  or  disabling 
condition. 

(d)  Evaluation  plan.  (15  points)  The 
Secretary  reviews  each  application  to 
determine  the  quality  of  the  evaluation 
plan  for  the  project,  including  the  extent 
to  which  the  applicant’s  methods  of 
evaluation— 

(1)  Are  clearly  explained  and 
appropriated  to  the  project; 
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(2)  Will  determine  how  successful  the 
project  is  in  meeting  its  intended 
outcomes,  including  an  assessment  of 
the  effectiveness  of  the  project  in 
improving  functional  literacy  of 
prisoners.  To  the  extent  feasible,  the 
assessment  must  include  a  one-year 
post-release  review,  during  the  grant 
period,  to  measure  the  success  of  the 
project  with  respect  to  those  prisoners 
who  received  services  and  were 
released.  The  assessment  must  involve 
comparison  of  the  project  to  other 
existing  education  and  training 
programs  or  no  treatment  for 
individuals,  as  appropriate.  The 
evaluation  must  be  designed  to  produce 
findings  that,  if  positive  and  significant, 
can  be  used  in  submission  of  an 
application  to  the  Department's  Program 
Effectiveness  Panel.  'To  assess  program 
effectiveness,  consideration  may  be 
given  to  implementing  a  random 
assignment  evaluation  design.  (Review 
criteria  for  the  Program  Effectiveness 
Panel  are  provided  in  34  CFR  786.12.): 

(3)  Provide  for  an  assessment  of  the 
efficiency  of  the  program's  replication 
efforts,  including  dissemination 
activities  and  technical  assistance 
provided  to  other  projects; 

(4)  Include  formative  evaluation 
activities  to  help  assess  program 
management  and  improve  program 
operations;  and 

(5)  To  the  extent  possible,  are 
objective  and  produce  data  that  are 
quantiHable. 

(e)  Demonstration  and  dissemination. 
(10  points)  The  Secretary  reviews  each 
application  to  determine  the  efflciency 
of  the  plan  for  demonstrating  and 
disseminating  information  about  project 
activities  and  results  throughout  the 
project  period,  including — 

(1)  High  quality  in  the  design  of  the 
demonstration  and  dissemination  plan: 

(2)  Identification  of  target  groups  and 
provisions  for  publicizing  the  project  at 
the  local,  State,  and  national  levels  by 
conducting  or  delivering  presentations 
at  conferences,  workshops,  and  other 
professional  meetings  and  by  preparing 
materials  for  journal  articles, 
newsletters,  and  brochures; 

(3)  Provisions  for  demonstrating  the 
methods  and  techniques  used  by  the 
project  to  others  interested  in  replicating 
these  methods  and  techniques,  such  as 
by  inviting  them  to  observe  project 
activities: 

(4)  A  description  of  the  types  of 
materials  the  applicant  plans  to  make 
available  to  help  others  replicate  project 
activities  and  the  methods  for  making 
the  materials  available:  and 

(5)  Provisions  for  assisting  others  to 
adopt  and  successfully  implement  the 


project  or  methods  and  techniques  used 
by  the  project. 

(f)  Key  personnel  (5  points) 

(1)  The  Secretary  reviews  each 

application  to  determine  the  quality  of 
key  pesonnel  the  applicant  plans  to  use 
on  the  project,  including — 

(1)  The  qualiHcations,  in  relation  to  the 
objectives  and  planned  outcomes  of  the 
project,  of  the  project  director, 

(ii)  The  qualifications,  in  relation  to 
the  objectives  and  planned  outcomes  of 
the  project,  of  each  of  the  other  key 
personnel  to  be  used  in  the  project, 
including  any  third-party  evaluator; 

(iii)  The  time  that  each  person 
referred  to  in  paragraphs  (f)(l)(i)  and  (ii) 
of  this  section  will  commit  to  the  project: 
and 

(iv)  How  the  applicant,  as  part  of  its 
nondiscriminatory  employment 
practices,  will  ensure  that  its  personnel 
are  selected  for  employment  without 
regard  to  race,  color,  national  origin, 
gender,  age,  or  disabling  condition. 

(2)  To  determine  personnel 
qualifications  under  paragraphs  (f)(l)(i) 
and  (ii)  of  this  section,  the  Secretary 
considers  experience  and  training  in 
project  management  and  in  fields 
related  to  the  objectives  and  planned 
outcomes  of  the  project. 

(g)  Budget  and  cost  effectiveness.  (5 
points)  The  Secretary  reviews  each 
application  to  determine  the  extent  to 
which  the  budget — 

(1)  Is  cost  effective  and  adequate  to 
support  the  project  activities; 

(2)  Contains  costs  that  are  reasonable 
and  necessary  in  relation  to  the 
objectives  of  the  project;  and 

(3)  Proposes  using  non-Federal 
resources  available  fi'om  appropriate 
employment,  training,  and  education 
agencies  in  the  State  to  provide  project 
services  and  activities  and  to  acquire 
project  equipment  and  facilities. 

(h)  Adequacy  of  resources  and 
'commitment.  (5  points) 

(1)  The  Secretary  reviews  each 
,  application  to  determine  the  extent  to 
which  the  applicant  plans  to  devote 
adequate  resources  to  the  project.  The 
Secretary  considers  the  extent  to 
which — 

(i)  Facilities  that  the  applicant  plans 
to  use  are  adequate;  and 

(ii)  Equipment  and  supplies  that  the 
applicant  plans  to  use  are  adequate. 

(2)  The  Secretary  reviews  each 
application  to  determine  the  applicant's 
commitment  to  the  project,  including  the 
extent  to  which — 

(i)  Non-Federal  resources  are 
adequate  to  provide  project  services  and 
actiidties,  especially  resources  of  the 
public  and  private  sectors;  and 


(ii)  The  applicant  has  the  capacity  to 
continue,  expand,  and  build  upon  the 
project  when  Federal  assistance  ends. 

Intergovernmental  Review  of  Federal 
Programs 

This  program  is  subject  to  the 
requirements  of  Executive  Order  12372 
(Intergovernmental  Review  of  Federal 
Programs)  and  the  regulations  in  34  CFR 
part  79. 

The  objective  of  the  Executive  order  is 
to  foster  an  intergovernmental 
partnership  and  to  strengthen  federalism 
by  relying  on  State  and  local  processes 
for  State  and  local  government 
coordination  and  review  of  proposed 
Federal  financial  assistance. 

Applicants  must  contact  the 
appropriate  State  Single  Point  of 
Contact  to  find  out  about,  and  to  comply 
with,  the  State's  process  under 
Executive  Order  12372.  Applicants 
proposing  to  perform  activities  in  more 
than  one  State  should  immediately 
contact  the  Single  Point  of  Contact  for 
each  of  those  States  and  follow  the 
procedure  established  in  each  State 
under  the  Executive  order.  If  you  want 
to  know  the  name  and  address  of  any 
State  Single  Point  of  Contact,  see  the  list 
published  in  the  Federal  Register  on 
April  2, 1992  (57  FR  11354). 

In  States  that  have  not  established  a 
process  or  chosen  a  program  for  review. 
State,  areawide,  regional,  and  local 
entities  may  submit  comments  directly 
to  the  Department. 

Any  State  Process  Recommendation 
and  other  comments  submitted  by  a 
State  Single  Point  of  Contact  and  any 
comments  from  State,  areawide, 
regional,  and  local  entities  must  be 
mailed  or  hand-delivered  by  the  date 
indicated  in  this  notice  to  the  following 
address:  The  Secretary,  Executive  Order 
12372— CFDA  No.  84.255-A.  U.S. 
Department  of  Education,  room  4161,  400 
Maryland  Avenue.  SW.,  Washington, 

DC  20202-0125. 

Proof  of  mailing  will  be  determined  on 
the  same  basis  as  applications  (see  34 
CFR  75.102).  Recommendations  or 
comments  may  be  hand-delivered  until 
4:30  p.m.  (Washington,  DC  time)  on  the 
date  indicated  in  this  notice. 

Please  note  that  the  above  address  is 
not  the  same  address  as  the  one  to 
which  the  applicant  submits  its 
completed  application.  Do  not  send 
applications  to  the  above  address. 

Instructioiis  for  Transmittal  of 
Applications 

(a)  If  an  applicant  wants  to  apply  for  a 
grant,  the  applicant  shall — 

(1)  Mail  the  original  and  six  copies  of 
the  application  on  or  before  the  deadline 
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date  to:  U.S.  Department  of  Education 
Application  Control  Center,  Attention: 
(CFDA  #84.255-A)  Washington,  DC 
20202-4725. 
or 

(2)  Hand  deliver  the  original  end  six 
copies  of  the  application  by  4:30  p.m. 
(Washington,  DC  time)  on  the  deadline 
date  to:  U.S.  Department  of  Education 
Application  Control  Center,  Attention: 
(CHDA  #84.255-A).  room  3633,  Regional 
Office  Building  #3,  7th  and  D  Streets, 
SW,  Washington,  DC  20202-4725. 

(b)  An  applicant  must  show  one  of  the 
following  as  proof  of  mailing: 

(1)  A  legibly  dated  U.S.  Postal  Service 
postmark. 

(2)  A  legible  mail  receipt  with  the  date 
of  mailing  stamped  by  the  U.S.  Postal 
Service. 

(3)  A  dated  shipping  label,  invoice,  or 
receipt  from  a  commercial  carrier. 

(4)  Any  other  proof  of  mailing 
acceptable  to  the  Secretary. 

(c)  If  an  application  is  mailed  through 
the  U.S.  Postal  Service,  the  Secretary 
does  not  accept  either  of  the  following 
as  proof  of  mailing: 

(1)  A  private  metered  postmark. 

(2)  A  mail  receipt  that  is  not  dated  by 
the  U.S.  Postal  Service. 

Notes:  (1)  The  U.S.  Postal  Service  does  not 
uniformly  provide  a  dated  postmark.  Before 
relying  on  this  method,  an  applicant  should 
check  with  its  local  post  ofTice. 

(2)  The  Application  Control  Center  will 
mail  a  Grant  Application  Receipt 
Acknowledgement  to  each  applicant  If  an 
applicant  fails  to  receive  the  notification  of 
application  receipt  within  15  days  from  the 


date  of  mailing  the  application,  the  applicant 
should  call  the  U.S.  Department  of  Education 
Application  Control  Center  at  (202)  708-0494. 

(3)  The  CFDA  number — and  suffix  letter,  if 
any — of  the  competition  under  which  the 
application  is  being  submitted,  must  be 
indicated  on  the  outside  of  the  envelope  and 
in  Item  10  of  the  Application  for  Federal 
Assistance  (Standard  Form  424). 

Application  Instructions  and  Forms 

To  apply  for  an  award  under  this 
program  competition,  your  application 
must  be  organized  in  the  following  order 
and  include  the  following  Rve  parts: 

Part  I:  Application  for  Federal 
Assistance  (Standard  Form  424  (Rev.  4- 
88)). 

Part  II:  Budget  Information. 

Part  IB:  Budget  Narrative. 

Part  IV:  Program  Narrative. 

Part  V:  Additional  Assurances  and 
Certifications: 

a.  Assurances — Non-Construction 
Programs  (Standard  Form  424B]. 

b.  Certification  regarding  Lobbying; 
Debarment,  Suspension,  and  Other 
Responsibility  Matters;  and  Drug-Free 
Workplace  Requirements  (ED  80-0013) 
and  Instructions. 

c.  Certification  regarding  Debarment, 
Suspension,  Ineligibility  and  Voluntary 
Exclusion:  Lower  Tier  Covered 
Transactions  (ED  80-0014,  9/90)  and 
Instructions.  (NOTE:  ED  80-0014  is 
intended  for  the  use  of  grantees  and 
should  not  be  transmitted  to  the 
Department). 

d.  Disclosure  of  Lobbying  Activities 
(Standard  Form  LLL-A)  (if  applicable) 


and  Instructions,  and  Disclosure  of 
Lobbying  Activities  Continuation  Sheet 
(Stands^  Form  LLL-A). 

All  forms  and  instructions  are 
included  as  Appendix  A  of  this  notice. 
Questions  and  answers  pertaining  to 
this  program  are  included,  as  Appendix 
B,  to  assist  potential  applicants. 

All  applicants  must  submit  one 
original  signed  application,  including  ink 
signatures  on  all  forms  and  assurances 
and  six  copies  of  the  application.  Please 
mark  each  application  as  original  or 
copy. 

No  grant  may  be  awarded  unless  a 
completed  application  form  has  been 
received.  (20  U.S.C.  1241-1391). 


Gail  M.  Schwartz,  U.S.  Department  of 
Education,  400  Maryland  Avenue.  SW., 
(Room  4512 — ^MES),  Washington.  DC 
20202-7242.  Telephone  (202)  732-3892. 
Deaf  and  hearing  impaired  individuals 
may  call  the  Federal  Dual  Party  Relay 
Service  at  1-800-677-8339  (in  the 
Washington,  DC  202  area  code, 
telephone  708-9300)  between  8  a.m.  and 
7  p.m..  Eastern  time. 

Program  Authoiltjr:  20  U.S.C.  2420a 
Dated:  May  20, 1992. 

Betsy  Brand, 

Assistant  Secretary,  Office  of  Vocational  and 
Adult  Educatian. 
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APPLICATION  FOR 
FEDERAL  ASSISTANCE 


%.  AmiCAMT  IMrO*M*TKHI 


Legal  Name. 


Address  (giv  c/iy.  cowniy.  sraf*.  antf  zip  coda). 


0MB  Approval  No.  034B-0043 


1.  TYPE  OF  SUBMISSION: 

Applicsiion 

PrMppUcaHon 

Q  Construction 

Q  Conatruction 

Q  NonConttructwi 

Q  Non^Conttruction 

a.  BATB  auaSHTTCO 


S.  OATl  RECnvCO  BV  STATB 


Appicant  Wantifiar 


Stats  Application  Idantiiisr 


4.  PATB  KteeVED  iV  nOEIIAL  AOENCV  I  Fsdsral  Usntifior 


Organizational  Unit 


Nama  and  talapnona  numbar  o(  tha  parson  to  ba  oontactad  on  mattars  involving 
Ibis  application  (prva  araa  cods) 


a.  EMSLOVea  lOCNTiaiCATION  NUMKR  (CtN): 


m- 


S  TYPE  OF  APPLICATION: 

Q  New  □  Continuation  Q  Revision 

It  Raviaion.  aniar  appropriata  lanar(i)  in  boK(at): 

□  □ 

A  Increaae  Award 

B  Dacreaaa  Award 

C  incraasa  Duration 

D  Dacreesa  Duration 

Oihar  (sppcityt: 

7.  TYPE  OP  APPLICANT:  (pntar  appropnaM  leifpr  in  bo*)  11 

A.  State 

H  School  Dist. 

B  County 

1.  State  ControHad  institution  ol  Higher  Learning 

C  Municipal 

J.  Pnvsta  Unrvartity 

0  Township 

K.  Indian  Tribe 

E.  Intorttata 

L.  Individual 

F  Intarmumcipal 

M  Profit  Organization 

0  Special  Oiatrici 

N.  Othar  (Soacitv) 

8  4  a  2  5  5A 


is.  CATALOG  OF  FEDEIUL  OOMES1K 
assistance  numsca 


title  Functional  Literacy  for  State  and 
Local  Prisoners  Proqram 


ia.  AREAS  affected  SV  project  fcibas.  counMs.  sraias.  aic  )- 


S.  NAME  OF  FEDERAL  AOENCV: 

U.S.  Department  of  Education 


11.  DESCRIPTIVE  title  OF  APPUCANTS  PROJECT: 


IS.  PROPOSED  PROJECT 


Start  Data  I  Ending  Data  I  a  Applicant 


IS  ESTIMATED  FUNDINQ 


a  Federal 


b  Applicant 


c  Stale 


d  Local 


e  Otnar 


•  Program  Incoma 


g  TOTAL 


It.  IS  APPLICATION  SUSJBCT  TO  REVIEW  SV  STATE  EXECUTIVE  ORDER  I137S  PROCESS? 
a.  VES  this  PREAPPLICATI0N,'APPL1CAT10N  was  made  available  to  the 
STATE  EXECUTIVE  ORDER  12372  PROCESS  FOR  REVIEW  ON 


b  NO  □  PROGRAM  IS  NOT  COVERED  BVEO  12372 

Q  OR  PROGRAM  HAS  NOT  BEEN  SELECTED  BV  STATE  FOR  REVIEW 


00  I  17.  IS  the  APPLICANT  DCUNOUENT  ON  ANV  FEDERAL  DEBT? 
Q  Vat  It  *Vaa.*  attacti  an  aMpianatnn 


It.  TO  the  best  of  MV  KNOWLEDGE  AND  BELIEF.  AU  DATA  IN  THIS  APPUCATIONyPREAPPUCATION  ARE  TRUE  AND  CORRECT.  THE  DOCUMENT  NAS  BEEN  OULV 
authorized  BV  THE  GOVERNING  BOOV  OF  THE  AFPLtCANT  AND  THE  APFUCANT  WILL  OOMPLV  WWH  THE  ATTACHED  ASSURANCES  IF  THE  ASSISTANCE  IS  AWARDED 


t  Typed  Name  ol  Autnorizad  Raprasantativa 


d  Signatura  ol  Aulbonzad  Rapreeentativa 


c  Talepnona  number 


a  Date  Signed 


avious  editions  Not  usable 


tandard  Form  424 
PraacriOad  by  OM6  Circular  A.i02 
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INSTRUCTIONS  FOR  THE  SF  424 

This  is  a  standard  form  used  by  applicants  as  a  required  facesheet  for  preapplications  and  applications  submitted 
for  Federal  assistance.  It  will  be  used  by  Federal  agencies  to  obtain  applicant  eertiilcation  that  States  which  have 
established  a  review  and  comment  procedure  in  response  to  Executive  Order  12372  and  have  selected  the  program 
to  be  included  in  their  process,  have  been  given  an  opportunity  to  review  the  applicant’s  submission. 

Item:  Entry;  Item:  Entry: 


1.  Self-explanatory. 

2.  Date  application  submitted  to  Federal  agency  (or 
State  if  applicable)  &  applicant's  control  number 
(if  applicable). 

3.  State  use  only  (if  applicable). 

4.  If  this  application  is  to  continue  or  revise  an 
existing  award,  enter  present  Federal  identifier 
number.  If  for  a  new  project,  leave  blank. 

5.  Legal  name  of  applicant,  name  of  primary 
organizational  unit  which  will  undertake  the 
assistance  activity,  complete  address  of  the 
applicant,  and  name  and  telephone  number  of  the 
person  to  contact  on  matters  related  to  this 
application. 

6.  Enter  Employer  Identification  Number  (EIN)  as 
assigned  by  the  Internal  Revenue  Service. 

7.  Enter  the  appropriate  letter  in  the  space 
provided. 

8.  Check  appropriate  box  and  enter  appropriate 
Ietter(s)  in  the  space(s)  provided; 

—"New"  means  a  new  assistance  award. 

—  "Continuation"  means  an  extension  for  an 
additional  funding/budget  period  for  a  project 
with  a  projected  completion  date. 

—  "Revision”  means  any  change  in  the  Federal 
Government’s  financial  obligation  or 
contingent  liability  from  an  existing 
obligation. 

9.  Name  of  Federal  agency  from  which  assistance  is 
being  requested  with  this  application. 

10.  Use  the  Catalog  of  Federal  Domestic  Assistance 
number  and  title  of  the  program  under  which 
assistance  is  requested. 

11.  Enter  a  brief  descriptive  title  of  the  project,  if 
more  than  one  program  is  involved,  you  should 
append  an  explanation  on  a  separate  sheet.  If 
appropriate  (e.g.,  construction  or  real  property 
projects),  attach  a  map  showing  project  location. 
For  preapplications,  use  a -separate  sheet  to 
provide  a  summary  description  of  this  project. 


12.  List  only  the  largest  political  entities  affected 
(e.g..  State,  counties,  cities). 

13.  Self-explanatory. 

14.  List  the  applicant’s  Congressional  District  and 
any  District(s)  affected  by  the  program  or  project. 

15.  Amount  requested  or  to  be  contributed  during 
the  first  funding/budget  period  by  each 
contributor.  Value  of  in-kind  contributions 
should  be  included  on  appropriate  lines  as 
applicable.  If  the  action  will  result  in  a  dollar 
change  to  an  existing  award,  indicate  only  the 
amount  of  the  change.  For  decreases,  enclose  the 
amounts  in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  show 
breakdown  on  an  attached  sheet.  For  multiple 
program  funding,  use  totals  and  show  breakdown 
using  same  categories  as  item  15. 

16.  Applicants  should  contact  the  State  Single  Point 
of  Contact  (SPOC)  for  Federal  Executive  Order 
12372  to  determine  whether  the  application  is 
subject  to  the  State  intergovernmental  review 
process. 

17.  This  question  applies  to  the  applicant  organi¬ 
zation,  not  the  person  who  signs  as  the 
authorized  representative.  Categories  of  debt 
include  delinquent  audit  disallowances,  loans 
and  taxes. 

18.  To  be  signed  by  the  authorized  representative  of 
the  applicant.  A  copy  of  the  governing  body's 
authorization  for  you  to  sign  this  application  as 
official  representative  must  be  on  file  in  the 
applicant’s  office.  (Certain  Federal  agencies  may 
require  that  this  authorization  be  submitted  as 
part  of  the  application.) 
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SIcnCN  A  "  Budget  Sunsary  ly  Categories 


I  a  I  a  I  r 


1.  Perscxnel 


2.  Fringe  Benefits  Olate  %) 

3.  Tra;vel 


4.  Equiinent 

5.  Sup^es 

6.  CcDtractml 


7.  Other 


8.  Ibtal,  Direct  Cost 

(lines  1  through  7) 

9.  Indirect  Cost  (Rate  %} 


10.  Training  Costs/Stipends 


SECTION  B  -  Cost  Sharing  Sunnary  (if  appropriate) 


_ 1 _ 

A 

_ 1 _ 

B 

_ 1 _ 

C 

1.  Cash  Contribution  1  1  1 

_ 1 _ 1 _ 1 _ 

2.  In-Kind  Contribution  1 

1 

1 

(only  costs  specifically  for  this  t 

1  . 

1 

troject)  1 

1 

1 

1 

3.  lOnOi.  Cost  Shsriao  (Rate  %)  1 

1 

_ 1 _ 

1 

_ 1 _ 

MOIC:  For  FULLY-FTJNEGD  PROJECTS  use  Colvnn  A  to  record  the  first  12-iaontb  budget  period; 
Colunn  B  to  record  the  remaining  months  of  the  project;  and  Colum  C  to  record  the 
total. 

Ftor  )ULTI-YEAR  PROJECTS  use  Cbluan  A  to  record  the  first  IZ-oonth  budget  period; 
Colunn  B  to  record  the  second  ll-month  budget  period;  and  Colum  C  to  record  the  third 
12-month  budget  period. 
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SBCTZGN  C  *■  Ridffet  Estiaates  CFedenl  funds  Cbly)  For  Balaooe  of  Project 
Budget  Periods 

1  Third  I  ftaurth  I  Fifth 


JglTOCnCWS  F3R  PACT  n  -  BUDCET  mFCRHMTCW 

SETTICN  A  ■*  Budget  Sun&ary  by  Categories 

1.  Personnel;  Shew  salaries  to  be  paid  to  project  perscDoel. 

2.  rrinoe  Benefits;  Indicate  the  rate  and  amount  of  fringe  benefits. 

3.  Travel;  Indicate  the  amount  requested  for  both  inter-  and  intra-State  travel  of  project 
staff.  Include  funds  for  at  least  one  trip  for  two  people  to  attend  a  project  director's 
meeting  in  Washington,  B.C. 

4.  Eguiment;  Indicate  the  cost  of  non-expendable  personal  property  that  has  a  useful  life  of 
more  tnan  one  year  and  a  cost  of  $300  or  more  per  unit  ($5,000  or  more  if  State,  Local,  or 
Tribal  Goveirment) . 

5.  Supplies;  Include  the  cost  of  ocnsumable  supplies  and  materials  to  be  used  during  the 
project. 

€.  Contractual;  Show  the  amount  to  be  used  for  (1)  irocureroent  ocntracts  (escoept  those  uhidi 
belong  on  other  lines  such  as  supplies  and  equipment;  and  (2)  sub-oontracts. 

7.  Other;  Indicate  all  direct  costs  not  clearly  covered  by  lines  1  throu^  6  above,  including 
consultants. 

8.  Total,  Direct  Cost;  Shew  the  total  for  lines  1  throu(^  7. 

9.  Indirect  Costs;  indicate  the  rate  and  amount  ci  indirect  costs.  NOTE;  For  training 
grants,  the  indirect  cost  rate  cannot  exceed  8%. 

10.  Ttaininj/Stipaxl  Cost;  (if  allowable) 

11.  TCma,,  Federal  Funds  Requested;  Show  total  for  lines  8  throu(^  10. 

SELTICN  B  ~  Cost  Sharing  Somary 

Indicate  the  actual  rate  and  amount  of  cost  sharing  idten  there  is  ,a  cost  ^Hng 
requirement.  If  cost  sharing  is  required  by  program  regulations,  the  local  share  required 
reftfs  to  a  percentage  of  TCTOL  PROJECT  COST,  not  of  Federal  funds. 

SBCnCN  C  -  Budget  Estimates  (Federal  Funds  Only)  for  Balance  of  Project 

If  the  project  period  exceeds  12  months,  include  cost  estimates  for  the  ocxitinuation  budget 
periods,  as  appropriate.  This  SECnCN  does  not  apply  to  projects  that  are  full-funded. 
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Instructions  for  Pail  Ill — Budget 
Narrative 

The  budget  narrative  should  explain, 
justify,  and,  if  needed,  clarify  yonr 
budget  sximmary.  Pot  each  1^  item 
(personnel  fringe  benefits,  travel  etc.) 
in  your  budget,  explain  why  it  is  there 
and  how  you  compuited  the  costs. 

Please  limit  this  section  to  no  more 
than  five  pages.  Be  sure  that  eadi  page 
of  your  application  is  numbered 
consecutively. 

Instructions  for  Part  IV — Program 
Narrative 

The  program  narrative  vHll  comprise 
the  largest  portion  of  your  application. 
This  part  is  where  yon  spell  out  the  who, 
what,  when,  where,  why,  and  how  ot 
your  proposed  project. 

Although  you  will  not  have  a  form  to 
fill  out  for  your  narrative,  there  is  a 
format.  This  format  is  the  selection 
criteria.  Because  your  application  will 
be  reviewed  and  rated  by  a  review 
panel  on  the  basis  of  the  selecticm 
criteria,  your  narrative  should  follow  the 
order  and  format  of  the  criteria. 

Before  preparing  your  application,  you 
should  carefully  read  the  k^^ation  and 
regulations  of  the  program,  eligibility 
requirements,  information  on  any 


priority  set  by  the  Secretary,  and  the 
selection  criteria  for  this  competition. 

Your  program  narrative  should  be 
clear,  concise,  and  to  the  point  Begin 
the  narrative  with  a  one  page  abstract  or 
summary  of  your  pn^)osed  project  Then 
describe  the  project  in  detail,  addressing 
each  selection  criterion  in  order. 

The  Secretary  strongly  requests  you  to 
limit  the  program  narrative  to  no  more 
than  30  double-spaced,  typed  pages  (on 
one  side  only),  althou^  the  Secretary 
will  consider  your  application  if  it  is 
longer.  Be  sure  to  number  consecutively 
ALL  pages  in  your  application. 

You  may  include  supporting 
documentation  as  appendices.  Be  sure 
that  this  material  is  concise  and 
pertinent  to  this  program  competitkm. 

You  are  advis^  ^at — 

(a)  The  Department  considers  only 
information  contained  in  the  application 
in  ranking  applications  for  funding 
consideration.  Letters  of  support  sent 
separately  firom  the  formal  application 
padcage  are  not  considered  in  the 
review  by  the  technical  review  panels. 
(34  CFR  75.217). 

(b)  The  tednrical  review  panel 
evaluates  each  ai^lication  solely  on  the 
basis  of  the  established  technicid  review 
criteria.  Letters  of  support  contained  in 
the  application  will  strengthen  the 


application  only  if  they  contain 
commitments  that  pertain  to  the 
establidied  teduiical  review  criteria, 
such  as  commitment  and  resources. 

Additional  Matoriab 

Instructions  for  Estimated  Public 
Reporting  Burden 

Under  tenns  of  the  Paperworic 
Reduction  Act  of  1980.  as  amended,  and 
the  regulations  implementing  that  Acl 
the  Department  of  Education  invites 
comment  on  the  public  reporting  burden 
in  this  collection  of  information.  Public 
reporting  burden  for  this  collection  of 
infmmation  is  estimated  to  average  90 
hours  per  response,  including  the  time 
for  reviewing  instructions,  searching 
existing  data  sources,  gathering  and 
maintaining  the  data  needed,  and 
completing  and  reviewing  the  collection 
of  information.  You  may  send  comments 
regarding  this  burden  to  the  U.S. 
Department  of  Education.  Information 
Management  and  Compliance  Division, 
Washington,  DC  20202-4651;  and  to  the 
Office  of  Management  and  Budget 
Paperwork  Reduction  Project  OMB 
1830-0512,  Washington.  DC  20503. 
(Information  collection  approved  under 
OMB  control  number  1830-0512. 
Expiration  date:  6/30/92.) 
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OMS  Approval  Na  0348-OOaa 

ASSURANCES  NON-CONSTRUCTION  PROGRAMS 

Note:  Certain  of  these  assunuaces  may  not  be  applicable  to  your  project  or  program.  If  you  have  questions, 
please  contact  the  awarding  agency.  Further,  certain  F^eral  awarding  ageiwies  may  require  applicants 
to  certify  to  additional  assurances.  If  such  is  the  case,  you  will  be  notifi^ 

As  the  duly  authorised  representative  of  the  applicant  I  certify  that  the  applicant: _ 


1.  Has  the  legal  authority  to  apply  for  Federal 
assistance,  and  the  institutional,  managerial  and 
financial  capability  (including  funds  sufficient  to 
pay  the  non-Federal  share  of  project  costs)  to 
ensure  ptroper  planning,  management  and  com¬ 
pletion  of  the  project  described  in  this  application. 

2.  Will  give  the  awarding  agency,  the  Comptroller 
General  of  the  United  States,  and  if  appropriate, 
the  State,  through  any  authorised  representative, 
access  to  and  the  right  to  examine  all  records, 
books,  papers,  or  documents  related  to  the  award; 
and  will  establish  a  proper  accounting  system  in 
accordance  with  generally  accepted  accounting 
standards  or  agency  directives. 

3.  Will  establish  safeguards  to  prohibit  employees 
from  using  their  positions  for  a  purpose  that 
constitutes  or  presents  the  appearance  of  personal 
m*  organizational  conflict  of  interest,  or  personal 
gain. 

4.  Will  initiate  and  complete  the  work  within  the 
applicable  time  frame  after  receipt  of  approval  of 
the  awarding  agency. 

5.  Will  comply  with  the  Intergovernmental 
Personnel  Act  of  1970  (42  U.S.C.  l§  4728-4763) 
relating  to  prescribed  standards  for  merit  systems 
for  programs  funded  under  one  of  the  nineteen 
statutes  or  regulations  specified  in  Appendix  A  of 
OPM’s  Standards  for  a  Merit  System  Personnel 
Administration  (5  C.F.R.  900,  Subpart  F). 

6.  Will  comply  with  all  Federal  statutes  relating  to 
nondiscrimination.  These  include  but  are  not 
limited  to;  (a)  Title  VI  of  the  Civil  Rights  Act  of 
1964  (P.L.  88-352)  which  prohibits  discrimination 
on  the  basis  of  race,  color  or  national  origin;  (b) 

Title  IX  of  the  Eklucation  Amendments  of  1972,  as  '  9. 
amended  (20  U.S.C.  II 1681-1683,  and  1685-1686), 
which  prohibits  discrimination  on  the  basis  of  sex; 

(c)  Section  504  of  the  Rehabilitation  Act  of  1973,  as 
amended  (29  U.S.C.  I  794),  which  prohibits  dis¬ 
crimination  on  the  basis  of  handicaps;  (d)  the  Age 
Discrimination  Act  of  1975,  as  amended  (42 
u  s  e. II  6101-6107),  which  prohibits  discrim¬ 
ination  on  the  basis  of  age; 


(e)  the  Drug  Abuse  Office  and  Treatment  Act  of 
1972  (P.L.  92-255),  as  amended,  relating  to 
nondiscrimination  on  the  basis  of  drug  abuse;  (f) 
the  Comprehensive  Alcohol  Abuse  and  Alcoholism 
Prevention,  Treatment  and  Rehabilitation  Act  of 
1970  (P.L.  91-616),  as  amended,  relating  to 
nondiscrimination  on  the  basis  of  alcohol  abuse  or 
alcoholism;  (g)  II 523  and  527  of  the  Public  Health 
Service  Act  of  1912  (42  U.S  C.  290  dd-3  and  290  ee- 
3),  as  amended,  relating  to  confidentiality  of 
alcohol  and  drug  abuse  patient  records;  (h)  Title 
Vin  of  the  Civil  Rights  Act  of  1968  (42  U.S.C  I 
3601  at  seq.),  as  amended,  relating  to  non¬ 
discrimination  in  the  sale,  rental  or  financing  of 
housing;  (i)  any  other  nondiscrimination 
provisions  in  the  specific  statute(s)  under  which 
application  for  F^eral  assistance  is  being  made; 
and  (j)  the  requirements  of  any  other 
nondiscrimination  statute(s)  which  may  apply  to 
the  application. 

7.  Will  comply,  or  has  already  complied,  with  the 
requirements  of  Titles  II  and  III  of  the  Uniform 
Relocation  Assistance  and  Real  Property 
Acquisition  Policies  Act  of  1970  (P.L.  91-646) 
which  provide  for  fair  and  equitable  treatment  of 
persons  displaced  or  whose  property  is  acquired  as 
a  result  of  Federal  or  federally  assisted  programs. 
These  requirements  apply  to  all  interests  in  real 
property  acquired  for  project  purposes  regardless 
of  Federal  participation  in  purchaMS. 

8.  Will  comply  with  the  provisions  of  the  Hatch  Act 
(5  U.S.C.  II 1501-1508  and  7324-7328)  which  limit 
the  political  activities  of  employees  whose 
principal  employment  activities  are  funded  in 
whole  or  in  part  with  Federal  funds. 

Will  comply,  as  applicable,  with  the  provisions  of 
the  Davis-Bacon  Act  (40  U.S.C.  11  276a  to  276a- 
7),  the  Copeland  Act  (40  U.S.C.  I  276c  and  18 
U.S.C.  11 874),  and  the  Contract  Work  Hours  and 
Safety  SUndards  Act  (40  U.S.C.  I!  327-333), 
regarding  labor  standards  for  federally  assisted 
construction  subagreements. 
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10.  Will  comply,  if  applicable,  with  flood  insurance 
purchase  requirements  of  Section  102(a)  of  the 
Flood  Disaster  Protection  Act  of  1973  (P.L.  93-234) 
which  requires  recipients  in  a  special  flood  hazard 
area  to  participate  in  the  program  andto  purchase 
flood  insurance  if  the  total  cost  of  insurable 
construction  and  acquisition  is  $10,000  or  more. 

11.  Will  comply  with  environmental  standards  which 
may  be  prescribed  pursuant  to  the  following:  (a) 
institution  of  environmental  quality  control 
measures  under  the  National  Environmental 
Policy  Act  of  1969  (P.L.  91-190)  and  Executive 
Order  (EO)  11514;  (b)  notification  of  violating 
facilities  pursuant  to  EO  11738;  (c)  protection  of 
wetlands  pursuant  to  EO  11990;  (d)  evaluation  of 
flood  hazards  in  floodplains  in  accordance  with  EO 
11988;  (e)  assurance  of  project  consistency  with 
the  approved  State  management  program 
develop^  under  the  Coastal  Zone  Management 
Act  of  1972  (16  U.S.C.  H  1451  et  seq  );  (0 
conformity  of  Federal  actions  to  State  (Clear  Air) 
Implementation  Plans  under  Section  176(c)  of  the 
Clear  Air  Act  of  1955,  as  amended  (42  U.S.C.  I 
7401  et  seq.);  (g)  protection  of  underground  sources 
of  drinking  water  under  the  Safe  Drinking  Water 
Act  of  1974,  as  amended,  (P.L.  93-523);  and  (h) 
protection  of  endangered  species  under  the 
Endangered  Species  Act  of  1973,  as  amended,  (P.L. 
93-205). 

12.  Will  comply  with  the  Wild  and  Scenic  Rivers  Act 
of  1968  (16  U.S.C.  S(  1271  et  seq.)  related  to 
protecting  components  or  potential  components  of 
the  national  wild  and  scenic  rivers  system. 


13.  Will  assist  the  awarding  agency  in  assuring 
compliance  with  Section  106  of  the  National 
Historic  Preservation  Act  of  1966,  as  amended  (16 
U.S.C.  470),  EO  11593  (identification  and 
protection  of  historic  properties),  and  the 
Archaeological  and  Historic  Preservation  Act  of 
1974  (16  U.S.C.  469a-l  etseq.). 

14.  Will  comply  with  P.L.  93-348  regarding  the 
protection  of  human  subjects  involved  in  research, 
development,  and  related  activities  supported  by 
this  award  of  assistance. 

15.  Will  comply  with  the  Laboratory  Animal  Welfare 
Act  of  1966  (P.L.  89-544,  as  amended,  7  U.S.C. 
2131  et  seq.)  pertaining  to  the  care,  handling,  and 
treatment  of  warm  blooded  animals  held  for 
research,  teaching,  or  other  activities  supported  by 
this  award  of  assistance. 

16.  Will  comply  with  the  Lead-Based  Paint  Poisoning 
Prevention  Act  (42  U.S.C  If  4801  et  seq.)  which 
prohibits  the  use  of  lead  based  paint  in 
construction  or  rehabilitation  of  residence 
structures. 

17.  Will  cause  to  be  performed  the  required  financial 
and  compliance  audits  in  accordance  with  the 
Single  Audit  Act  of  1984. 

18.  Will  comply  with  all  applicable  reqmrements  of  all 
other  Federal  laws,  executive  orders,  regulations 
and  policies  governing  this  program. 


TKSMATUilE  Of  AUTHOWZEO  aSTIFYINC  OFFIOAL 

TITL£ 

I  APfUCANTORGANIZATKSN 

DATE  SUSMITTEO 

SF  4348  <448)  SKk 
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CERTinCATIONS  REGARDING  LOBBYING;  DEBARMENT,  SUSPENSION  AND  OTHER 
RESPONSIBILITY  MATTERS;  AND  DRUG-FREE  WORKPLACE  REQUIREMENTS 

Applicants  should  refer  to  the  regulations  cited  bdow  to  determine  the  oertiAcation  to  which  dtqr  we  required  to  attest  AmUcants 
should  also  review  the  instructions  for  certification  included  in  the  regulations  before  completing  this  fonn.  Signature  {rf  tms  form 
provides  for  compliaiKe  with  oertiTication  requirements  uitder  34  CFk  Part  82,  "New  Restrictions  on  Lobb^ns^  and  34  CFR  Part  85, 
*Covemment-wide  D^rment  and  Suspentian  (Nonprocurement)  and  Government-wide  Requirements  nr  Drug-Free  Workplace 
(Grants).*  The  certifications  shall  be  treated  as  a  material  representation  of  tact  upon  which  rdiance  %vill  be  placed  when  the  Department 
of  Education  determines  toaward  the  covered  traitsaction,  grant,  or  cooperative  agreement. 


1.  LOBBYING 


As  required  by  Section  1 3S2,  Utle  31  of  the  US.  Cod^  and 
implemented  at  34  CFR  Part  82,  for  persons  entering  into  a 
grant  or  cooperative  agpeerrrent  over  $100/)00,  as  d«med  at  34 
CTR  82,  Sections  tO-IOS  and  82110,  the  applicant  certifies 
that 


(a)  No  Federal  appropriated  funds  have  been  pM  or  will  be 
paid,  by  or  on  behalf  of  the  undersigned.  Id  any  person  far 
mfluettdng  or  attemptirtg  to  mfluettce  an  officer  or  employee 
of  any  agetwy,  a  Member  of  Congress,  an  officer  or  eii^loyee 
of  Cottgress,  or  an  emplo^reeof  a  Mernber  of  Congress  in 
cormection  with  the  ntakmg  of  any  Federal  grant,  the  errtering 
into  of  any  cooperative  agreement,  and  the  extensiort, 
continuation,  renewal,  amend  merit,  or  modification  of  any 
Federal  gram  or  c(x>peiatiwc  agreement; 


(b)  If  any  funds  other  than  Federal  appropriated  funds  have 
been  paid  or  trill  be  paid  to  any  per^  for  influencing  or 
attempting  to  influence  an  offiw  or  empkqree  of  any  agency,  a 
Member  M  Congresi^  an  officer  or  employee  of  CoB^tess,  or  an 
employee  of  a  Member  of  Congress  in  connection  with  this 
Feaeral  grant  or  cooperative  agreement,  the  undersigned  shaH 
complete  and  submu  Standard  Form  •  LLU  "Disclosure  Form, 
to  Report  Lobbying,’  in  accordance  with  its  instructions; 


(c)  The  undersigned  shall  require  that  the  language  of  this 
certification  be  uwluded  in  the  award  documents  for  all 
subawards  at  all  tiers  (induding  subgrants,  contracts  under 
grants  and  cooperative  agreements,  and  stfocraitracts)  and  that 
all  subredpients  shall  certify  and  disclose  accordingly. 


2.  DEBARMENT.  SUSPENSION,  AND  OTHER 
RESPONSIBILITY  MATTERS 

As  required  by  Executive  Order  12S49,  Ddiannent  and 
Suspoision,  and  implemented  at  34  CFR  Plait  85,  for 
prcMpective  paitidpants  in  primary  covered  tiaiisactions,  as 
defiiied  at  34  CFR  Part  85,  Sections  85.105  and  85.110  — 

A  Thwapplicant  certifies  that  it  and  its  prindpals: 

(a)  Are  not  presently  ddNuied,  suspended,  proposed  for 
ddwrment,  declared  ineligible,  or  voluntaMyeKluded  from 
covered  traitsactions  by  any  F^eral  departinent  or  agency; 

(b)  Have  not  within  a  three-year  period  preceding  this 
application  been  convicted  of  or  iiad  a  ovil  iudgment  rendered 
against  them  for  commission  of  fiaud  or  a  criir&ial  offense  in 
connection  with  obtaining,  attempting  to  obtain,  or  performing 
a  public  (Federal,  State;  or  local)  transaction  or  contract  under 
a  public  transaction;  violation  of  Federal  or  State  antitrust 
Btatutes  or  conunission  of  embezzlement,  tiieft,  forgery, 
bribery,  falsification  or  destruction  of  records,  making  false 
statements,  or  receiving  stolen  property; 

(c)  Are  not  presently  indicted  for  or  otherwise  crimiiuUy  or 
dvilly  char^  by  a  govcrrunental  entire  (Federal,  State,  or 
local)  vrithcommismn  of  any  of  the  ofreirses  enumerate  In 
paragraph  (l)(b)  of  this  certincation;  and 


(d)  Have  not  within  a  three-year  period  precedii^this 
application  had  one  or  more  public  transactiorrs  Orederal.  State, 
or  local)  terminated  for  cause  or  default;  and 

B.  Where  the  applicant  is  unable  to  certify  to  any  of  tire 
statements  in  this  certtiication,  he  or  she  shall  attach  an 
explanation  to  this  application. 


X  DRUG-FREE  WCHUCFLACE 
(GRANTEES  OTHER  THAN  INDIVIDUALS) 


As  required  by  the  Drug-Free  Workplace  Act  of  1988,  and 
implemented  at  34  CFRlte  85,  Sulmrt  F,  for  grantees,  as 
demed  at  34  CFR  Put  85,  Sections  U.60S  and  BSAIO— 


A.  Thciqrplicanl  certifies  that  it  will  or  win  continue  to 
provide  a  drug-fiee  workplace  b)r: 

(a)  Publishing  a  statement  notify^  employees  that  the 
unlawful  numufacture;  distribuaon,  dispensing,  posaesaon.  or 
use  of  a  controlled  stfostance  is  prohfoitra  la  the  grantee's 
workplace  and  spec^dng  the  actions  that  rriU  be  takes  against 
employees  for  violation  of  sudi  prohibitioB; 

(b)  Establishing  an  on-going  drug-free  awareness  program  to 
inform  emplo]^  about- 

(1)  The  dangers  of  drug  abuse  in  the  woriqrlace; 

(2)  The  grantee's  policy  of  maintaining  a  drug-free  workplace; 

(3)  Any  available  drug  counseling,  rdiabilitation,  and 
empleyaeaasislaiioe  programs;  and 

(4)  The  penalties  that  may  be  fanpoaed  upon  employees  for 
drug  abuse  violations  occurring  m  the  woikpla^ 

(c)  Making  it  a  requirement  that  each  employee  tp  be  engaged 
is  the  peimiraanoe  of  the  gtast  be  given  a  G^ry  of  the 
statement  required  by  paragraph  (a); 

(d)  Notifying  the  employee  in  the  statement  required  by 
paragraph  (a)  that,  as  a  condition  of  employment  uitder  the 
grant,  the  empk^m  wiU— 

(1)  Abide  by  the  terms  of  the  statement;  aiwi 

(2)  Notify  the  employer  in  writing  of  his  or  her  conviction  for  a 
violation  of  a  criininal  drug  statute  occurring  in  the  workplace 
no  later  than  five  calendv  da)^  after  such  conviction; 

(e)  Notifying  the  agency,  in  uniting,  within  10  calendu  days 
after  receiving  notSx  under  subparagraph  (dX2)  from  an 
employee  or  otherwise  receiving  actual  notice  of  such 
conviction.  Employers  ofconvicted  employees  must  provide 
notice;  indudii^  potion  title;  to:  Dire^r,  Grants  arid 
Contracts  Service;  U5.  Department  of  Education,  400 
Maryland  Avenue,  &W.  (Room  3124,  CSA  Reg^nal  Office 
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Building  No.  3),  Washington.  DC  20202-4571.  Notice  shall  in¬ 
clude  the  identification  numberts)  of  each  affected  grant; 

(f)  Taking  one  of  the  following  actions,  tvithin  30  calendar  days 
of  receiving  notice  under  subparagraph  (d)(2}.  with  respect  to 
any  employee  who  is  so  convicted- 

(1)  Taking  appropriate  personnel  action  against  such  an 
employee,  up  to  and  including  termination,  consistent  with  the 
requirements  of  the  Rehabilitation  Act  of  1973.  as  amended;  or 


DRUG-FREE  WORKPLACE 
(GRANTEES  WHO  ARE  INDIVIDUALS) 


such  purposes  by  a  Federal,  State,  or  load  health,  law  enforce¬ 
ment,  or  other  appropriate  agency; 

(g)  Making  a  good  faith  effort  to  continue  to  maintain  a  drug- 
free  workplace  through  implementation  of  paragraphs  (a), 

(b),  (c),  (d),  (e),  and  (f). 


B.  The  grantee  may  insert  in  the  space  provided  below  the 
sitefs)  for  the  performance  of  worn  done  in  connection  with  the 
specific  grant: 

Place  of  Performance  (Street  address,  dty,  county,  state,  zip 
code) 


A.  As  a  condition  of  the  grant,  I  certify  that  I  will  not  engage 
in  the  unlawful  manufocture,  distribution,  dispensing,  pos¬ 
session,  or  use  of  a  controlled  substance  in  conducting  any 
activity  with  the  grant;  and 

&  If  convicted  of  a  criminal  drug  offense  resulting  from  a 
violation  occurring  during  the  conduct  of  any  grant  activity, 
I  nviU  report  the  conviction,  in  writing  within  10  calendar 
days  of  the  conviction,  to:  Director,  Grants  and  Contracts 
Service,  U.S.  Dmrtment  of  Education,  400  Maryland 
Avenue,  S.W.  (Room  3124,  CSA  Regional  Office  Building 
No.  3),  Washington,  DC  20202-^71.  Notice  shall  include 
the  identification  numberfs)  of  each  affected  grant. 


Check  Q  if  there  are  workplaces  on  file  that  are  not  identified 
here. 
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Certification  Regarding  Debarment,  Su^ension,  Ineligibility  and 
Voluntary  Exclusion  ~  Lower  Tier  Covered  Transactions 


This  certification  is  required  by  the  Department  of  Education  regulations  implementing  Executive  Order 
12549,  Debarment  ana  Suspension,  34  CFR  Part  85,  for  all  lower  tier  transactions  meebng  the  threshold 
and  tier  requirements  staled  at  Section  85.110. 

Instructions  for  Certification 

1.  By  signing  and  submitting  this  proposal,  the  6.  The  proapective  lower  tier  partidpant  further 

prospectivelower  ber  partic^iaiit u providmg the  *8^^  **7  submitting  thisproposal  that  it  will 

ccnuication  set  out  below.  imdude  the  clause  titled  'Certification  Regarding 

Debarment,  Suspension.  Ineiigibilily,  and  Voluntary 

2.  The  certification  in  this  clause  is  a  material  Exclusion-Lower  Tier  Covered  T ransactions,' 

representation  of  fact  upon  which  reliance  was  placed  wnthout  modification,  in  all  lower  tier  covered 

when  this  transaction  was  entered  into.  If  it  b  later  transactions  and  in  all  sc^dtations  for  lower  tier 

determined  that  the  prospective  lovrer  tier  participant  covered  transactions. 

knosringly  rendered  an  erroneous  certification,  in 

addition  to  other  remedies  available  to  the  Federal  7.  A  participant  in  a  covered  transaction  may  rely 

Government,  the  department  or  agency  with  which  upon  a  certincation  of  a  prospective  participant  in  a 

this  transaction  originated  may  pursue  available  lower  tier  covered  transaction  that  it  is  not 

remedies,  including  suspension  and/or  debarment.  debarred,  suspended,  ineligible,  or  voluntarily 

excluded  from  the  covered  transaction,  unless  it 

3.  The  prospective  lower  tier  participant  shall  provide  knows  that  the  certification  is  erroneous.  A 

immediate  written  notice  to  the  person  to  which  this  participant  may  decide  the  method  and  frequency 

proposal  is  submitted  if  at  any  time  the  prospective  by  which  it  determines  the  eligibility  of  its 

lower  tier  participant  learns  that  its  certification  was  principals.  Each  participant  may,  but  is  not 

erroneous  when  submitted  or  has  become  erroneous  required  to,  check  the  hfonprocurement  Let. 

by  reason  of  changed  circumstances. 

8.  Nothing  contained  in  the  foregoing  shaH  be 

4.  The  terms  "covered  transaction,"  "debarred,"  construed  to  require  establishment  of  a  system  of 

"suspended,"  "ineligible,"  Tower  tier  covered  records  in  order  to  render  in  good  faith  the 

transactiorv"  “Fiarticipant,"  "person,"  "primary  covered  certification  requited  by  this  wuae.  The  knowledge 

transaction,"  "principal,"  "proposal,"  and  "voluntarily  and  information  of  a  participant  is  not  required  to 

excluded,"  as  used  in  this  clause,  have  the  meanings  exceed  that  which  is  normany  possessed  by  a 

set  out  in  the  Definitions  and  Coverage  sections  of  prudent  person  in  the  ordinary  course  of  business 

rules  implementing  Executive  Order 12549.  You  may  dealings, 

contact  the  pernio  which  this  proposal  is  submittra 

for  assistance  in  obtaining  a  copy  of  those  regulations.  9.  Except  for  transactions  authorized  under 

paragraph  5  of  these  instructions,  if  a  participant  in 

5.  The  prospMive  lower  tier  participant  agrees  by  a  covered  transaction  knowingly  enters  into  a  lower 

submitting  this  proposal  that,  should  the  proposed  tiercoveredtransaction  with  a  person  who  is 

covered  transaction  be  enter^  into,  it  shall  not  suspended,  debarred,  ineligible,  or  voluntarily 

knowingly  enter  into  any  lower  tier  covered  .  excluded  from  participation  in  this  transaction,  in 

transaction  with  a  peiwn  who  is  debarred,  addition  to  other  remedies  available  to  the  Federal 

su  wended,  declared  ineligible,  or  voluntarily  Government,  the  department  or  agency  with  which 

excluded  from  participation  in  this  covered  this  transaction  originated  may  pursue  available 

transaction,  unless  authorized  by  the  department  or  remedies,  including  suspension  and/or  debarment. 

agetKy  with  which  this  transaction  originated. 


Certification 

(1)  The  pronxetive  lower  tierportidpant  certifies,  by  submission  of  this  proposal,  that  neither  it  nor  its 
prindpals  are  presently  deoarred,  suspended,  proposed  for  debarment,  aedar^  ineM^ble,  or 
volunbhly  excluded  from  participation  in  this  transaction  by  any  Federal  department  or  agency. 

(2)  Where  the  pro^iective  lower  tier  p^dpant  is  una^e  to  certify  to  any  of  the  statements  in  this 
certification,  such  prospective  partidpant  shall  attd^  an  exfdanatioh  to  this  proposal. 


of  APPUCANT 


PRiNTt D  NAME  AND  TITLE  OF  AUTHORIZED  REPRESENTATIVE 


PR/ AWARD  NUMBER  AND/OR  PROJECT  NAME 


IGNATURE 


DATE 


ED  80-0014, 9/90  (Replaces  GCSO09  (REV.  12/88),  which  is  obsolete) 
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INSTRUCTIONS  FOR  COMPLETION  OF  SF-LLL,  DISCLOSURE  OF  LOBBYING  ACnVITIES 

This  disclosure  form  shall  be  completed  by  the  reporting  entity,  whether  subawardee  or  prime  Federal  redpient,  at  the 
initiation  or  receipt  of  a  covered  Federal  action,  or  a  material  change  to  a  previous  filing,  pursuant  to  title  31  U.S.C. 
section  1352.  The  filing  of  a  form  is  required  for  each  payment  or  agreement  to  make  payment  to  any  lobbying  entity  for 
influencing  or  attempting  to  influetKe  an  officer  or  employee  of  any  agency,  a  Member  of  Congress,  an  officer  or 
employee  of  Congress,  or  an  employee  of  a  Member  of  Congress  in  connection  with  a  covered  Federal  action.  Use  the 
SF-LLL-A  Continuation  Sheet  for  additional  information  if  the  space  on  the  form  is  inadequate.  Complete  all  items  that 
apply  for  both  the  initial  filing  and  material  change  report.  Refer  to  the  implementing  guidance  published  by  the  Office  of 
Management  and  Budget  for  additional  information. 

1.  Identify  the  type  of  covered  Federal  action  for  which  lobbying  activity  is  and/or  has  been  secured  to  influence  the 
outcome  of  a  covered  Federal  action. 

2.  Identify  the  status  of  the  covered  Federal  action. 

3.  Identify  the  appropriate  classification  of  this  report.  If  this  is  a  followup  report  caused  by  a  material  change  to  the 
information  previously  reported,  enter  the  year  and  quarter  in  which  the  change  occurred.  Enter  the  date  of  the  last 
previously  submitted  report  by  this  reporting  entity  for  this  covered  Federal  action. 

4.  Enter  the  full  name,  address,  city,  state  and  zip  code  of  the  reporting  entity.  Include  Congressional  District,  if 
known.  Check  the  appropriate  classification  of  the  reporting  entity  that  designates  if  it  is,  or  expects  to  be,  a  prime 
or  subaward  recipient.  I^ntify  the  tier  of  the  subawardee,  e.g.,  the  first  subawardee  of  the  prime  is  the  1st  tier. 
Subawards  irtclude  but  are  rtot  limited  to  subcontracts,  subgrants  and  contract  awards  under  grants. 

5.  If  the  organization  filing  the  report  in  item  4  checks  "Subawardee",  then  enter  the  full  name,  address,  dty,  state  and 
zip  code  of  the  prime  Federal  redpient.  IrKlude  Congressional  District  if  known. 

6.  Enter  the  name  of  the  Federal  agency  making  the  award  or  loan  commitment.  Include  at  least  one  organizational 
level  below  agency  name,  if  known.  For  example,  Depanment  of  Transportation,  United  States  Coast  Guard. 

7.  Enter  the  Federal  program  name  or  description  for  the  covered  Federal  action  (item  1).  If  known,  enter  the  full 
Catalog  of  Federd  Domestic  Assistance  (CFDA)  number  for  grants,  cooperative  agreements,  loans,  and  loan 
comrrutments. 

8.  Enter  the  most  appropriate  Federal  identifying  number  available  for  the  Federal  action  identified  in  item  1  (e.g.. 
Request  for  Proposal  (RFP)  number;  Invitation  for  Bid  (IFB)  number;  grant  announcement  number;  the  contract, 
grant,  or  loan  award  number;  the  applicatioiVproposal  control  number  assigned  by  the  Federal  agency).  Include 
prefixes,  e.g.,  "RFP-DE-90-001." 

9.  For  a  covered  Federal  action  where  there  has  been  an  award  or  loan  commitment  by  the  Federal  agency,  enter  the 
Federal  amount  of  the  award/loan  commitment  for  the  prime  entity  identified  in  item  4  or  5. 

10.  (a)  Enter  the  full  name,  address,  dty,  state  at>d  zip  code  of  the  lobbying  entity  engaged  by  the  reporting  entity 

identified  in  item  4  to  influetKe  the  covered  Federal  action. 

(b)Enter  the  full  names  of  the  individual(s)  performing  services,  and  itKiude  full  address  if  different  from  10  (at. 

Enter  Last  Name,  Rrst  Name,  and  Middle  Initial  (Ml). 

11.  Enter  the  amount  of  compensation  paid  or  teasorubly  expected  to  be  paid  by  the  reporting  entity  (item  4)  to  the 
lobbying  entity  (item  10).  Indicate  v^ther  the  payment  has  been  made  (actual)  or  will  be  made  (fanned).  Check 
all  boxes  that  apply.  If  this  it  a  material  change  report  enter  the  cumulative  anraunt  of  payment  made  or  planned 
to  be  made. 

12.  Check  the  appropriate  box(es).  Check  all  boxes  that  apply.  If  payment  is  made  through  an  in*kind  contribution, 
tpedfy  the  nature  and  value  ol  the  itt^cind  payment 

13.  Check  the  appropriate  box(es).  Check  all  boxes  that  apply.  If  other,  specify  rtature. 

14.  Provide  a  specific  and  detailed  description  of  the  services  that  the  lobbyist  has  perforrrted,  or  will  be  expected  to 
perform,  ar^  the  date(s)  of  any  services  tendered.  Include  all  prepvatory  and  related  activity,  not  just  time  spent  in 
actual  contact  with  Federal  officials.  Identify  the  Federal  offidaHs)  or  employee(s)  contacted  or  the  ofrcerfs), 
employee(s),  or  MembeKs)  of  Congress  that  were  contacted. 

'  15.  Check  whether  or  rtot  a  SF>LLL*A  Continuation  Sheet(s)  is  attached. 

16.  The  certifying  official  shall  sign  attd  date  the  form,  piiirt  his/her  itame,  tWe,  and  teiephoite  iHimber. 


Public  reporting  burden  for  this  coBtCtion  of  Momiation  is  estimated  to  average  30  mintues  per  rcsportsc,  induduig  tittrc  lor  reviewing 
instructiorw,  searching  existing  data  sources,  gatherirrg  and  mairrtaintng  the  data  needed,  arrd  completing  arrd  rewewing  the  collection  of 
bifotmatioft.  Serrd  commerrts  regarding  the  burden  estimate  or  any  other  aspect  of  this  collection  of  information,  indudmg  suggestiora 
lor  reducing  this  burden,  to  the  Office  of  Maiugement  and  Budget  Paperwork  Reduction  ^oject  (034B4)046>.  Washingtott  O.C.  20503. 
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Appendix  B 

Potential  applicants  frequently  direct 
questions  to  o^icials  of  the  Department 
regarding  application  notices  and 
programmatic  and  administrative  regulations 
governing  various  direct  grant  programs.  To 
assist  potential  applicants  the  Department 
has  assembled  the  following  most  commonly 
asked  questions. 

Q.  Can  we  get  an  extension  of  the 
deadline? 

A.  No.  A  closing  date  may  be  changed  only 
under  extraordinary  circumstances.  Any 
change  must  be  announced  in  the  Federal 
Register  and  apply  to  all  applications. 
Waivers  for  individual  applications  caimot 
be  granted  regardless  of  the  circumstances. 

Q.  How  many  copies  of  the  application 
should  I  submit  and  must  they  be  bound? 

A.  Our  new  policy  calls  for  an  original  and 
six  copies  to  be  submitted.  The  binding  of 
applications  is  optional. 

Q.  We  just  missed  the  deadline  for  the 
XXX  competition.  May  we  submit  under 
another  competition? 

A.  Yes,  however,  the  likelihood  of  success 
is  not  good.  A  properly  prepared  application 
must  meet  the  requirements  of  the 
competition  to  which  it  is  submitted. 

Q.  I'm  not  sure  which  competition  is  most 
appropriate  for  my  project.  What  should  I  do? 

A.  We  are  happy  to  discuss  any  questions 
with  you  and  provide  clarification  on  the 
unique  elements  of  the  various  competitions. 

Q.  Will  you  help  us  prepare  our 
application? 

A.  We  are  happy  to  provide  general 
program  information.  Clearly,  it  would  be 
appropriate  for  staff  to  participate  in  the 
actual  writing  of  an  application,  but  we  can 
respond  to  specific  questions  about 
application  requirements,  evaluation  criteria, 
and  the  priorities.  Applicants  should 
understand  that  this  previous  contact  is  not 
required,  nor  will  it  in  any  way  influence  the 
success  of  an  application. 

Q.  When  will  I  find  out  if  I'm  going  to  be 
funded? 

A.  You  can  expect  to  receive  notification 
within  3  to  4  months  of  the  application 
closing  date,  depending  on  the  number  of 


applications  received  and  the  number  of 
competitions  with  closing  dates  at  about  the 
same  time. 

Q.  Once  my  application  has  been  reviewed 
by  the  review  panel,  can  you  tell  me  the 
outcome? 

A.  No.  Every  year  we  are  called  by  a 
number  of  applicants  who  have  legitimate 
reasons  for  needing  to  know  the  outcome  of 
the  review  prior  to  official  notification.  Some 
applicants  need  to  make  job  decisions,  some 
need  to  notify  a  local  school  district,  etc. 
Regardless  of  the  reason,  because  final 
funding  decisions  have  not  been  made  at  that 
point,  we  cannot  share  information  about  the 
review  with  anyone. 

Q.  Will  my  application  be  returned  if  I  am 
not  funded? 

A.  We  no  longer  return  unsuccessful 
applications.  Thus,  applicants  should  retain 
at  least  one  copy  of  the  application. 

Q.  Can  I  obtain  copies  of  reviewers' 
comments? 

A.  Upon  %vritten  request,  reviewers' 
comments  will  be  mailed  to  unsuccessful 
applicants. 

Q.  Is  travel  allowed  under  these  projects? 

A.  Travel  associated  with  carrying  out  the 
project  is  allowed.  Because  we  may  request 
the  project  director  of  funded  projects  to 
attend  an  annual  project  directors  meeting, 
you  may  also  wish  to  include  a  trip  or  two  to 
Washington,  D.C.  in  the  travel  budget.  Travel 
to  conferences  is  sometimes  allowed  when  it 
is  for  purposes  of  dissemination. 

Q.  If  my  application  receives  high  scores 
from  the  reviewers,  does  that  mean  that  I  will 
receive  funding? 

A.  Not  necessarily.  It  is  often  the  case  that 
the  number  of  applications  scored  highly  by 
the  reviewers  exceeds  the  dollars  available 
for  funding  projects  under  a  particular 
competition.  The  order  of  selection,  which  is 
based  on  the  scores  of  all  the  applications 
and  other  relevant  factors,  determines  the 
applications  that  can  be  funded. 

Q.  What  happens  during  negotiations? 

A.  During  negotiations  technical  and 
budget  issues  may  be  raised.  These  are  issues 
that  have  been  identified  during  the  panel 
and  staff  reviews  that  require  clarification. 
Sometimes  issues  are  stated  as  “conditions.” 


These  are  issues  that  have  been  identified  as 
so  critical  that  the  award  cannot  be  made 
unless  those  conditions  are  met.  Questions 
may  also  be  raised  about  the  proposed 
budget  Generally,  these  issues  are  raised 
because  there  is  inadequate  justification  or 
explanation  of  a  particular  budget  item,  or 
because  the  budget  item  seems  unimportant 
to  the  successful  completion  of  the  project.  If 
you  are  asked  to  make  changes  that  you  feel 
could  seriously  affect  the  project's  success, 
you  may  provide  reasons  for  not  making  the 
changes  or  provide  alternative  suggestions. 
Similarly,  if  proposed  budget  reductions  will, 
in  your  opinion,  seriously  affect  the  project 
activities,  you  may  explain  why  and  provide 
additional  justification  for  the  proposed 
expenses.  An  award  cannot  be  made  until  all 
negotiation  issues  have  been  resolved. 

Q.  How  do  I  provide  an  assurance? 

A.  Except  for  SF-424B,  “Assurances — Non- 
Construction  Programs,"  simply  state  in 
writing  that  you  are  meeting  a  proscribed 
requirement. 

Q.  Where  can  copies  of  the  Federal 
Register,  program  regulations,  and  Federal 
statutes  be  obtained? 

A.  Copies  of  these  materials  can  usually  be 
found  at  your  local  library.  If  not,  they  can  be 
obtained  from  the  Government  Printing 
Office  by  writing  to:  Superintendent  of 
Documents,  U.S.  Government  Printing  Office, 
Washington.  DC  20402.  Telephone:  (202)  783- 
3238.  When  requesting  copies  of  regulations 
or  statutes,  it  is  helpful  to  use  the  specific 
name,  public  law  number,  or  part  number. 
The  material  referenced  in  this  notice  should 
be  referred  to  as  follows: 

(1)  Functional  Literacy  for  State  and  Local 
Prisoners  Program  (CFDA  No.:  84.255-A). 

(2)  Education  Department  General 
Administrative  Regulations  (EDGAR)  34  CFR 
parts  74, 75,  77.  79, 80,  81, 82,  85.  86  and  489. 

(3)  Program  regulations  for  the  Functional 
Literacy  for  State  and  Local  Prisoners 
Program.  34  CFR  part  489  (note  that  these 
regulations  are  published  elsewhere  in  this 
issue  of  the  Federal  Register).  ' 
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